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CIRCULAR

Subject: Change to Offline Submission of APAR forAY 2023-2024 and Revised Timeline

In reference to earlier circulars dated 31.07 .2024,14.08.2024, and02.09.2024,which extended the
timeline for recording Annual Performance Appraisal Reports (APAR) online, it is observed that there are
operational difficulties in utilizing the SPARROW platform over the Internet for the assessment period
2023-2024.

2. Due to operational challenges, the submission of APARs for the period 2023-2024 changed from
the online SPARROW system to an offline mode. This change is being made to ensure the timely
completion of the APAR process within the time frame while maintaining the integrity of the performance
appraisal process. The following revised schedule (Table A) outlines the updated timelines for completing
APARs through the offline process.

3. This change of APAR from online filling to offline filling of APAR applies exclusively for the
assessrnent period 2023 -2024.

4. The APAR forrnat is available in
(https : //sportsauthorityofi ndia. ni c. in/saiiform s)

5. This is issued with the approval of the Secretary SAI.
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New Delhi-110 003
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TABLE A

Sl. No. Activity Existing
Timeline

Revised
Timeline

I Submission of self-appraisal to the Reporting Officer by
ORU

30tr'September 3l't October

2. Submission of report by Reporting Officer to Reviewing
Officer

30tl'November 3Oth November

3, Report to be completed by Reviewing Officer and to be
sent to Administration or CR Section/Cell, wherever
provided

3 l't January 31't December

4. Disclosure to the Officer Reported Upon (ORU) 15tl'January

5.
Receipt of representation, if any, on APAR 15 days from the date ofreceipt of

disclosure
6. Forwarding of representation to the Cornpetent

Authority
15 days from the date ofreceipt of

representation

7.
Disposal of representation by the Competent Authority Within one month from the date

of receipt of representation
8. Communication of the decision of the Competent

Authority on the representation by the APAR Cell
l5 days from the date ofdisposal

of representation
9. End of entire APAR process, after which the APAR will

be finally taken on record
15 days from the date of

communication of the decision
10.

Receipt of representation, if any, on APAR l5 days from the date ofreceipt of
disclosure
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